
PERT Frequently Asked Questions 

1. How does effort or employee time become “committed”?

2. Is committed effort equivalent to cost sharing?

3. How should research be reported if funded by the University?

4. How should voluntary effort or time spent in excess of a 40-hour week be

reported?

5. What happens if an employee refuses to certify their effort report?

6. How should faculty manage effort commitments that exceed 100%?

7. What level of effort is expected from a Principal Investigator on his/her

sponsored award?

8. When is it necessary to correct an effort report?

9. When can retroactive changes be made to a certified effort report?

10. What should I do if I forgot to change the pay distribution for an employee who



ϭ͘ ,Žǁ�ĚŽĞƐ�ĞīŽƌƚ�Žƌ�ĞŵƉůŽǇĞĞ�ƟŵĞ�ďĞĐŽŵĞ�͞ĐŽŵŵŝƩĞĚ͍͟ 

Commitments of faculty or USF employee time typically occur in the proposal process.  A commitment of 

effort is usually made in the proposal budget, but it may also be made in the proposal narrative or 

communication with the sponsor.  In some cases, sponsors will include expected levels of commitment 

or work within their award or agency guidelines.  Once an award occurs, the effort is noted within the 

proposal, sponsor guidelines, or communications with the sponsor becomes committed effort. 

 

Ϯ͘ /Ɛ�ĐŽŵŵŝƩĞĚ�ĞīŽƌƚ�ĞƋƵŝǀĂůĞŶƚ�ƚŽ�ĐŽƐƚ�ƐŚĂƌŝŶŐ͍ 

Committed effort may be EITHER cost sharing (work on an award that is funded by USF), direct charges 

(work on an award that is funded by the sponsor), OR a combination of the two.  Cost Sharing may also 

be required for committed effort when an employee is over the NIH Salary Cap. 

 

ϯ͘ ,Žǁ�ƐŚŽƵůĚ�ƌĞƐĞĂƌĐŚ�ďĞ�ƌĞƉŽƌƚĞĚ�ŝĨ�ĨƵŶĚĞĚ�ďǇ�ƚŚĞ�hŶŝǀĞƌƐŝƚǇ͍ 

/research-innovation/sr/pa/cchip-005.aspx


ϲ͘ 

https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200?toc=1
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200?toc=1


ϭϭ͘ tŚĂƚ�ƚŽŽů�ŝƐ�ĂǀĂŝůĂďůĞ�ƚŽ�ĂƐƐŝƐƚ�ŵĞ�ǁŝƚŚ�ƌĞĐŽŶĐŝůŝŶŐ�ƉĂǇƌŽůů�ƚŽ�W�Zd͍ 

As soon as a payroll cycle posts for a reporting period, the View Pay History (Effort report System>Effort 

report System>Certify>View Pay History) will reflect the payroll and PERT Pay details needed to reconcile 

the effort against payroll distribution.   

 

ϭϮ͘ ,Žǁ�ĚŽ�/�ŬŶŽǁ�ŝĨ�ƚŚĞ�ƉĂǇƌŽůů�ǁĂƐ�ƉŽƐƚĞĚ�ƉƌŽƌĂƚĞĚ�ĨŽƌ�ĞŝƚŚĞƌ�ŽĨ�ƚŚĞ�ďŽƵŶĚĂƌǇ�ƉĂǇ�ƉĞƌŝŽĚƐ�

ǁŝƚŚŝŶ�Ă�ƌĞƉŽƌƟŶŐ�ƉĞƌŝŽĚ�ĨŽƌ�Ă�ƐƉĞĐŝĮĐ�ĞīŽƌƚ�ƌĞƉŽƌƚ͍ 

When accessing an Effort report through the Admin Review page, you should see a button on the report 

labeled “View Current Payroll history”.  This summary of current payroll will also display the prorated 

amount and will identify the pay period that was prorated for a boundary period (See Figure1). 

 

 

 

 

 

 

 

 



ϭϯ͘ tŚĂƚ�ĞůƐĞ�ĚŽ�/�ŶĞĞĚ�ƚŽ�ŬŶŽǁ�ƌĞŐĂƌĚŝŶŐ�ƉĂǇƌŽůů͍ 

The “View Current Payroll History” will reflect payroll for that employee and the empl rcd# during that 

reporting period.  It will display the earnings code information whether or not those dollars should be 

/business-finance/controller/about/ucoforms.aspx
/it/get-help
mailto:Compliance@usf.edu
https://www.research.usf.edu/dsr/atyourservice/

