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ILLUSTRATIVE LETTER 
Invitation to External Reviewers 

 
___________________(DEPARTMENTAL LETTERHEAD) 

 
 
 
 
 
 
 
_______________ (DATE) 

Dear  
 
________________(NAME) is being considered for _______________ in the Department of 
________________ at the University of South Florida.  You have been recommended as a person highly 
qualified to review and evaluate ______________ (HIS/HER) research/scholarly/creative contributions. 
  We believe external evaluations contribute substantially to the academic review process, and we 
would greatly appreciate your willingness to serve in this capacity.   
 
Under existing agreements and regulations, your written comments would become part of ____'s file 
and be available for Professor ________’s review.  If you are willing to accept our invitation, we solicit 




