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1. What is a leave of absence without pay? 
 

A. Leave of absence without pay means the employee is not working and not using authorized leave 
 
 
2. What is authorized leave? 

 
A. Leave request that has been approved by the supervisor  

 
 
3. What is a non-pay status the day before and the day after a holiday? 

 
A. The employee is not working and is not using authorized leave the day before and the day after the 

holiday 
 
 
4. Can an 
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7. If the employee separates the day before Winter break begins will the employee receive holiday pay? 
 

A. 
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