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Introduction


https://usf.app.box.com/v/usfpolicy6-006
https://usf.app.box.com/v/usfpolicy6-016
https://usflearn.instructure.com/enroll/X8K3PX
https://www.usf.edu/administrative-services/environmental-health-safety/programs-services/laboratory-safety/lab-cleanout-form.aspx

Redistribution of Chemicals

Tominimizewastesandtheir associatedosts the redistributionof useablechemicaldo other USF


https://usf.az1.qualtrics.com/jfe/form/SV_eP6zB6pGOEVMiEd

applicablelocal,state, andfederalregulations.
« Conductingpostclosure/relocationnspectionsof spacedor compliancewith regulatory
requirements as well as suitability for-cecupancy.

Colleges/Departmentare responsibleor:

+ NotifyingEH&SRICand/or ComparativeMedicine,asapplicablejmmediatelyto coordinate
disposal services. Costs for services associated with the removal of hazardous
materials/wastes, oanyregulatoryactionsor finesresultingfrom improper managementr
disposal of hazardous materials due to an individual leaving the University without
completing the laboratory cleanout/closeout process, as described, will be accrued by the
responsible Department/College.

« Ensuringhat decontaminationof surfacesand equipmentis completed,asapplicable(see
Appendix 2.

« NotifyingEH&SRICand/or ComparativeMedicine30daysprior to lab constructionand
renovation projects that may warrant the need for the removal of hazardous materials.

« Coordinating with EH&S and affected Pl/supervisor to conduct aghastout
inspectionof the spaceto determine



Non-Compliance/Consequences



Appendix 1: ChemicalCleanoutChecklist
? Pleasanakesureallitemsonthis checklistare completedprior to chemical
removal.

? Allcontaineramustbe closedandin goodconditionor overpackednsidecontainerghat
are in good condition.

? Chemicalsnust belabeled(if not known labeks“unknown”).

? Chemicalsnust beremovedfrom the


https://www.usf.edu/administrative-services/environmental-health-safety/programs-services/laboratory-safety/lab-cleanout-form.aspx

Appendix 2: Laboratory CloseoutChecklist 2

This checklist is designed to guide laboratory personnel safely through decommissioning
proceduredn the eventthat laboratoryoperationsare movedor discontinuedIn additionto the
items in the checklist, please also consider the following:

« To assure others that appropriate cleaning and decontamination have been done, prepare a
LaboratorySpace EquipmentClearanceStatement(Appendix4) or other clearancestatement
to attach to decontaminated equipment, furniture, and space.

+ Use appropriate personal protective equipment (PPE) when cleaning, during
decontaminationwhenhandlinghazardousnaterials,andwhenhandlingwaste.

« SeeChapterssand 8of PrudentPracticedor detailedstorage transport,andcloseout
procedures.

« Ensurethat hazardousnaterialsandtheir locationsremain secureMoversmustbe trustworthy
and reliable as well as follow all applicable state and federal regulations associated with the
handling, moving, and transporting of hazardous materials. Do not leave hazardous materials


http://www.nap.edu/catalog/12654/prudent-practices-in-the-laboratory-handling-and-management-of-chemical
http://www.nap.edu/catalog/12654/prudent-practices-in-the-laboratory-handling-and-management-of-chemical

Redistributeusablechemicalgo other laboratories Notify EH&Sf new
locationor for assistanceoordinatingthe redistribution.

Followorganizationaproceduredor proprietarysamplesandresearch
materials to preserve.

Reviewandinvestigateunknownmaterialsfor cluesasto their identity. If
not identifiable, contact EH&S for hazard categorization services.

ContactEH&Sor removalof chemicalwasteby submittinga LabCleanout
Formor a CHEMATIX request.
Updatechemical inventoryecordsto reflectthe disposabr newlocations



https://www.usf.edu/administrative-services/environmental-health-safety/programs-services/laboratory-safety/lab-cleanout-form.aspx
https://www.usf.edu/administrative-services/environmental-health-safety/programs-services/laboratory-safety/lab-cleanout-form.aspx
https://www.usf.edu/research-innovation/research-integrity-compliance/ric-programs/biosafety-program/additional-information/close-out-lab-relocation.aspx
mailto:rsch-agreements@usf.edu
mailto:edautovic@usf.edu
https://docs.google.com/forms/d/e/1FAIpQLSf-Vj2nNkyRnY0r_x0rzqtch-FSKtZPYMIzw6CxNtCathT9Pg/viewform
https://www.usf.edu/research-innovation/research-integrity-compliance/documents/biosafety/modification-request.doc
mailto:biosafety@usf.edu

Disposeof treated biological wasteccordingo organizational
procedureslf youhavealargeamountof biologicalmaterialto dispose
of, contact EH&S to request extra biohazard waste bins.

ContactEH&S oRICior removalof other biologicalmaterial andwaste.

Updatebiologicalinventoryrecordsfor disposabndnew locations.

ForregisteredrecombinantDNAwork, protocolmustbe closedor
updated for new location prior to move.

Cleananddisinfectbenchtopsfurniture, other surfacesbiologicalsafety
cabinets, gloveboxes, storage cabinets, and other fixed equipment with
freshlymade10%bleachor anotherEPAistedtuberculocidal
disinfectant. Remove warning stickers.
DecontaminateBSC(s)A vendorsuch



https://www.usf.edu/research-innovation/research-integrity-compliance/documents/biosafety/rcdc-014-3.doc
http://www.research.usf.edu/dric/biosafety/docs/rcdc-014-3.doc
mailto:biosafety@usf.edu

Laststep: Conductexit surveyof roomsandequipment.Besureto check
all drawers, cabinets, etc. Submit survey results to RIC.

Sharps
Sharpsancludeneedles syringeswith or without needles Pasteurpipettes,pipette tips, and
contaminated broken glass.

Keepseparatesharpshat areradioactive biologicallycontaminatedand
chemically contaminated. Contact EH&S or RIC for removal.

MoveableLaboratoryEquipment
Decontaminateanovablelab equipmenthat isto be left in place,moved,sold assurplus,or
disposed of.
Units that may contain refrigerants must be evaluated by Facilities
Managemento determineif refrigerantneeds




EmptyContainersand Glassware

Forempty containersthat held an EPAregulatedacutelyhazardousvaste,
known as Histed waste, request pickup as hazardous waste.

Forother empty containersuse




Appendix 3: Resourcesand Contacts

Contact Areaof Expertise


http://www.usf.edu/ehs
https://www.usf.edu/research-innovation/research-integrity-compliance/ric-programs/index.aspx
https://www.usf.edu/research-innovation/research-integrity-compliance/ric-programs/index.aspx
https://www.usf.edu/research-innovation/research-integrity-compliance/ric-programs/index.aspx
http://www.research.usf.edu/cm/subpages/dea-controlled-substances.asp
http://www.research.usf.edu/cm/subpages/dea-controlled-substances.asp
https://www.usf.edu/business-finance/resource-management-analysis/
https://www.usf.edu/business-finance/resource-management-analysis/
https://www.usf.edu/business-finance/resource-management-analysis/
http://www.usf.edu/administrative-services/facilities/index.aspx
http://www.usf.edu/administrative-services/facilities/index.aspx

Appendix4: EH&S


https://www.usf.edu/administrative-services/environmental-health-safety/programs-services/laboratory-safety/lab-cleanout-form.aspx
https://www.usf.edu/administrative-services/environmental-health-safety/programs-services/laboratory-safety/lab-cleanout-form.aspx
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